
Service 

Service is the delivery of court papers to a plaintiff or a defendant. Court papers may be served by mail, 

but you must follow very specific rules. Court papers may be served by personal service - handing a copy 

of the paper to the other party – but not by you or a person related to you. Proof of Service, called 

Affidavit of Service or Certificate of Service, is a form you must file with the court explaining how court 

papers were delivered to the other party. A court will not act on your case unless you have served the 

court papers and filed proof that you followed Rules of Court. 

  

Pa. R.C.P. 1930.4 states the options for service of original process, the custody or divorce complaint. Pa. 

R.C.P. 440 states the options for service of legal papers other than original process. 

Please use the appropriate affidavit of service form for the mode of service you will use.   If you plan to 

serve copies of your legal papers by mail, please use form 1.   If you use hand deliver service, perhaps by 

a deputy sheriff or someone else not you or related to you, use form 2.   If your situation requires you to 

use other means of service different from original process, use form 4.   You will need to consult with the 

Pennsylvania Rules of Court regarding service in your type of case to ensure you are properly following 

the rules. 

- Affidavit of Personal Service (Service Form 1) 

- Affidavit of Service of Original Process by Mail (Service Form 2) 

- Acceptance of Service (Service Form 3) 

- Certificate of Service of Legal Papers Other than Original Process (Service Form 4) 


